APA STYLE
The following pages explain the main points of the APA style for preparation of a manuscript.  For more detailed explanations consult the Publications Manual of the American Psychological Association.

HOW TO CITE REFERENCES WITHIN YOUR PAPER

· one work with one author:
In a recent study of adolescent reading habits (Carlson, 1980)....

Carlson (1980) studied the reading habits....

· one work with two authors:
Alterations in ego organization.... (Lerner & Spanier, 1980).

Learner and Spanier (1980) discussed the changes....

· works with no author:
Cite in the text the first 2 or 3 words used in the reference list entry (usually the title) and the year.

....on a daily basis ("Using Music." 1985) - use quotation marks around the title of an article or a chapter.

The book College Opportunities (1984) states.... - underline the title of a periodical or a book.

· two or more works documenting one idea:

.... material assigned (Burmeister, 1978; Herber, 1978).

....measurement instruments (Vaughan, 1977, 1979).

· direct quotation or specific part of a source:

"...showed improvement" (Stein, 1981, p.52).

,,,,provides transfer (Smith & Smith, 1978, chap. 2).

· personal communication (letters, class notes, interviews, memos, telephone conversations):

... is needed (Walker, personal communication, March 3, 1983).

Samuels (personal communication, June 9, 1982) noted that….

· a work discussed in a secondary source:

Cite the original work with the secondary source in the text.  For example, if Smith's unpublished manuscript is cited in Brown, use the following citation:

Smith’s study (cited in Brown, 1989).

PREPARING YOUR REFERENCE LIST

Order of References in the Reference List

The reference list gives the reader the information needed to identify and locate each source used for the paper.  The list should include only those sources used in the preparation of the paper.  (Other materials used for background or suggested for further reading, should be included in a separate bibliography.)  Do not include personal communications in the reference list.  Alphabetize entries by the surname of the author.  Start the reference list on a new page titled, References.  Double-space all entries.  Extend the first line of each entry to the left margin; indent succeeding lines 3 spaces.  Use the following rules for special cases.

· several works by the same author:
Single-author entries come before multiple-author entries with the same surname:

Otto, W. (1968)

Otto, W, & Erickson, L, (1973)

· several works by the same first author, but different co-authors:

Arrange alphabetically by surname of the second author:

Estes, T., & Estes, J. (1981)

Estes, T., & Piercey, D. (1973)

· several works by the same author(s) in the same order:
Arrange by publication dates, the earliest first:

Jones, E., & Smith, J. (1981)

Jones, E., & Smith, J. (1984)

· several works by the same author with the same publication date:

Arrange alphabetically by title - place lower case letters (a, b, c. etc.) immediately after the year within the parenthesis:

Fisher, A. (1980a).  Better
Fisher, A. (1980b).  Similar
· works with no author:
Move title to the author’s place and alphabetize by the first significant word of the title.

· works with corporate authors (associations, government agencies):
Alphabetize by the first significant word of the name - use the full name such as, American Psychological Association

EXAMPLES OF REFERENCE LIST ENTRIES
Periodicals:
Author’s last name, Initial. (date).  Article title, Journal Title, volume number, page numbers.

· Journal, one author:
Freed, B.  (1973). Secondary reading: State of the art.  Journal of Reading, 17, 195-201*

· Journal, two authors:

Hutchinson, T., & Haring, N.G.  (1982).  Serving exceptional individuals. Theory Into Practice, 21, 82-87.

· Magazine article:

Elliott, L.  (1984, November).  The persecution of Andrei Sakharov, Reader’s Digest. pp. 81-87.

· Newspaper article, no author:
True prophet to his nation.   (1985, January 21).  Rociester, New York Times Union, p. lc.

Books:
Author's last name, Initials (date).  Book title.  City of publication:  Publisher.

· Book with one author:
Jakes, J.  (1984).  Love and war.  Brace Jovanovich.  Orlando, FL: Harcourt

· Edited book:

Eliot, C.W. (Ed.). (1983).  American historical documents.  New York: Collier and Son.

· Book, revised edition:
Caldwell, J. (1976). The new cross-country ski book (4th ed.).  Brattleboro, VT: Stephen Greene.

· Article or chapter in an edited book:

Goodman, K. (1973). Psycholinguistic universals in the reading process.  In F. Smith (Ed.), Psycholinguistics and reading (pp. 21-27).  New York: Holt, Rinehart and Winston.

· Technical report:

Agricultural Research Service. (1971).  Nutritive Value of Foods (Home and Garden Bulletin No. 72).  Washington, D.C.:  U.S. Government Printing Office,

· Review of a book:

Lieberman, J. (1985).  Time for art appreciation [Review of A history of art from 25,000 B.C. to the present).  Journal of Reading, 28, 373.

· Film:

Conant, J.B.  (Interviewer).  (1960). Wisdom Series (Film), Carbondale, IL: Learning Resources Service Southern Illinois University.

· Citation of a work discussed in a secondary source:

Give the secondary source in the reference list.  For example, if Smith's unpublished manuscript is cited in Brown, cite Brown in the reference list.
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